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1. O61mme nosoxeHust
1.1. byxrantepus sBIseTCS CaMOCTOATENBHBIM CTPYKTYPHBIM noapasaeneHueM 'ObOO0Y 3CHIN.

1.2. Byxranrepus co3gaeTcsl ¥ TUKBHIUPYETCS IPUKA30M PYKOBOJHUTENS YUPEKICHHS.

1.3. Byxrantepuro BO3TJaBiseT TJIaBHBIM OyXranarep, Ha3HA4YaeMbld Ha JOJDKHOCTH TMPHKAa30M
PYKOBOJIUTENS yUPEKICHHA.

1.4. Ha BpeMsi OTCYTCTBHS TIJaBHOro OyxXrajrepa PyKOBOACTBO OyXTraJTepueil OCYIIECTBISET
3aMECTUTEJIb TJIaBHOTO OyXranTepa.

1.5. Corpynuuku OyXranTepuyd HA3HAYAIOTCI W OCBOOOXKMAIOTCA OT 3aHWMAEMOW JOJKHOCTH
IIPUKA30M PYKOBOJUTENS YUPEXKIACHHUS IO IPEACTaBICHHIO [NIABHOTO OyXranrepa.

1.6. I'maBHbBIN Oyxranrep Ha3HA4YaeTCs W OCBOOOXKIAeTCcS OT 3aHUMAeMOH JOIDKHOCTH TMPHKA30M
PYKOBOIUTENS YUPEKACHUS

1.7. B CBOEH JIESITeIIbHOCTH Oyxranrepus PYKOBOZICTBYETCS:
— JCUCTBYIOIIMM 3aKOHOJATEIBCTBOM POoCCHM 1 HOPMAaTUBHOM JOKYMEHTALUEH, paclpoCTpaHsoIEeHCs
Ha JIEATEIbHOCTH OyXTalNTepuH, CTaHAapTaMH B 00J1aCTH PEryJIHMpOBaHUS OyXydeTa;
— YCTaBOM YUPEXKIEHHUS;
— YYETHOU MOIUTHKOM;
— HACTOSIINM IIOJIOKCHHEM;
— MHBIMU JIOKaJIbHBIMH aKTaMH yUPEeKICHHSL.

2. CTpykTypa

2.1. CrpykTypy H© IITaTHYI0 YHCIEHHOCTb OyXrajaTepuu YTBEP)KAAECT PYKOBOAUTEIb
YUpEKACHUSI 10 NPEACTaBICHHUIO IIIaBHOIO OyXrajiTepa U IO COIVIACOBAaHHIO C PYKOBOJMTENIEM OTAea
KaJpOB.

2.2. Pacnpenemenue 0OsS3aHHOCTEH MEXKAY COTPYIHHKAMH OyXTalTepUH IPOU3BOIUTCS
TJIABHBIM OyXTanTepoM.

3. 3amaum

3.1. OcyluecTBICHUE BHYTPSHHETO KOHTPOJISI COBEpIIACMBIX (DAKTOB XO3SIMCTBEHHOW »XKU3HU B
npejenax KOMIETSHIIUH COTPYIHUKOB OYXTaJITepHH.

3.2. ®opMupoBaHHE TOTHOW W JOCTOBEpHOW HMH(MOpMAIMK O JEATETHHOCTH YUPEKICHHS U ee
WMYIIECTBEHHOM  MOJOXEHUH, HEOOXOJMMOM BHYTPEHHHM MOJb30BaTeNsIM  OyXraiTepcKoi
(puHaHCOBOW)  OTYETHOCTH —  PYKOBOIUTEISIM,  YUPEIHUTENI0, COOCTBEHHHUKAM  HMMYIIECTBA
OpraHu3alMy, a TakkKe BHEINIHUM TI0Jb30BaTeNsiM — HWHBECTOpPAM, KpemuTopaMm U JIPYTHM
MOJIB30BATEISIM OyXTanTepckoil (GMHAHCOBOI) OTYETHOCTH.

3.3. OOecneuenue wuHpopMalueii, HEOOXOAMMON BHYTPEHHUM M BHEIIHHM I0Jb30BATEIISAM
OyXrajTepcKoil OTYETHOCTH JUIS KOHTPOJS HaJ COOJIOJICHHEM 3aKOHOJATeNhCTBa Poccuiickoi
denepan MpH  OCYIIECTBIICHHH CJIENIOK, COOBITWH, omepanuid, CBS3aHHBIX C JESATEIbHOCTHIO
OpraHu3aluy, HX I1eJIecO00pa3HOCThI0, HAIMYHMEM | JIBKEHHEM HWMYIIeCTBA M 00s3aTeNbCTB,
WCTIONIb30BAaHMEM MAaTepUAIBLHBIX, TPYJAOBBIX W (UHAHCOBBIX PECYpCOB B COOTBETCTBUH C
YTBEPKACHHBIMU HOPMaMH, HOPMAaTHBAMHU B CMETAMH.

3.4. llpemorBpaiieHHe  OTPHUIATENLHBIX  PE3YJIbTATOB  JICSITEIBHOCTH  YUPEXKACHUS U
BBISIBIICHHE BHYTPUXO3SHCTBEHHBIX Pe3epBOB o0OecriedeHus ee PUHAHCOBOW YCTOWYHBOCTH.

4. Oynkuuun
4.1. @®opMuUpPOBaHHME YYETHOM TIOJUTUKA B COOTBETCTBHM C 3aKOHOJATEILCTBOM O

OyXrajiTepcKoM ydYeTe M HAJIOrOOONOXKEHHH MCXOAS W3  CTPYKTYpel W OCOOEHHOCTEH
JESATEILHOCTH YUPEKACHUS, HEOOXOIMMOCTH oOecTieueH sl ee (PUHAHCOBOM YCTONYUBOCTH.



4.2. Pabora moO TOATOTOBKE W TPHUHATUIO pabouyero IuUIaHa c4YeToB, (OPM MEPBUYHBIX
YUETHBIX JOKYMEHTOB, NpPUMEHAEMBIX s odopmiieHHS (AKTOB XO3SHCTBEHHOH JKU3HH,
perucTpoB Oyxyuera.

4.3. Pa3pabotka popM JOKYMEHTOB BHYTPEHHEW OyXraiaTepcKo ((PHHAHCOBOW) OTYCTHOCTH.

4.4. ObecnieueHre NOPsAKA MPOBEACHUS MHBEHTAPH3ALMi aKTUBOB U 00sI3aTEIbCTB.

4.5. OOecmeyenue COOMIOACHUS TEXHONOTUH O0paboTKu Oyxrantepckoil wuHbopManmmu u
nopsiiKa JOKyMEHTO000pOoTa.

4.6. HenpepbIBHBI y4eT aKTHUBOB, 0053aTENbCTB, ()AKTOB XO3AWCTBEHHOW >KHU3HW, MCTOYHHUKOB
(UHAHCUPOBAaHUSI [JEATENBHOCTH YUPEXKACHUs, JOXOJIOB, pacxoJoB, HHBIX OOBEKTOB yueTa,
YCTaHOBJICHHBIX (DeAepatbHBIMU CTaHAAPTAMHU.

4.6.1. CBoeBpeMEHHOE OTpaKEHHE Ha cuUeTax OyxydeTa OIEpaluil, CBSI3aHHBIX C JBM)KEHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTePHAIbHBIX [IEHHOCTEH, IEHEKHBIX CPEACTB U T. 1.

4.6.2. Yder U3JCpKEK MPOU3BOJCTBA M OOpAIICHHUS, WCIIOJHCHUS CMET PacXOJlOB, peallu3alluu
MPOAYKIHMH, BBIIOIHEHUS paboT (yCiIyr), pe3ylbTaToOB JESITEIbHOCTH OpraHu3allid, a TaKKe
(MHAHCOBBIX, PACUETHBIX M KPETUTHBIX OIEpaIHi.

4.7. CBoeBpeMEHHOE U TpaBWIbHOE OGOpMIIEHHE AOKYMEHTOB MJISl OpPraHM3alil U BEACHUS
Oyxyuerta, oOecrieueHle UX COXPAaHHOCTH, OPOPMIICHHUS U CIa4H B YCTAHOBIICHHOM IOPSI/IKE B apXHB.

4.8. CocraBieHHE SKOHOMHYECKH OOOCHOBAHHBIX OTYETHBIX KaJIBKYJSIHMHA Ce0ECTOMMOCTH
MPOYKIIMH, BBIITOJIHAEMBIX pa0oT (yCIIyr).

4.9. ObecnieueHrie CBOEBPEMEHHBIX M MOJTHBIX PACUETOB 10 3apabOTHOM TIaTe.

4.10. IlpaBuipbHOE HAYHNCIEHHE W TIEPEUUCIICHHWE HAJOTOB M COOPOB B OIO/DKETHI, CTPAXOBBIX
B3HOCOB B TOCYIapCTBCHHblE BHEOIO/KETHbIE (POHIBI, IUIaTeXed B OaHKH, CPEICTB Ha
(uHAHCUPOBAHUE KANINTAJIbHBIX BIOKEHUN U T. 1.

4.11.0Tuncnenue cpeicTB Ha MaTEPUAIBHOE CTUMYJIUPOBAHUE COTPYAHUKOB YUPEKACHHUS.

4.12. VYuactHe HapsALy C JIPYTHMH CIy)KOaMH B TIPOBEICHWHW OSKOHOMHYECKOTO aHalln3a
XO03AHCTBEHHO-(DMHAHCOBOM JEATENBHOCTH YUPEXKACHUS 10 JaHHBIM OyXTrajNTepCKOro ydera H
OTYETHOCTH B LEJAX BBIABICHUS BHYTPUXO3AWCTBEHHBIX PE3EPBOB, YCTPaHEHHUs NOTEPh U
HENPOU3BOACTBCHHBIX 3aTpar.

4.13. Yyactue B 0pOpPMIICHHH MaTEpPHAIIOB IO HEJOCTAa4aM W XWIIEHUSAM JCHEKHBIX CPEICTB U
TOBapHO-MAaTEPHAJIbHBIX ILIEHHOCTEH, MepeJaya B HEOOXOAMMBIX CIIydasX 3THUX MAaTepualoB B
CJICZICTBEHHBIE U Cy/1eOHbIE OPTaHbI.

4.14. ObecneyeHne CTPOroro COOJIOAEHUS CMET aJMHHUCTPATHBHO-XO3SHCTBEHHBIX H JAPYTHX
pacxoloB, 3aKOHHOCTH CIIMCaHUSI CO CUYETOB OyXrajTepcKoro ydera HeIOCTad, JeOMTOPCKOM
3aJJ0JKEHHOCTHU M APYTHX IOTEPb.

4.15. KoHTponb KaccoBOW AWUCUMIUIMHBI YIIOJHOMOUYEHHBIMH COTPYAHUKAMH OyXraiarepuud B
npenenax KOMIETEHIINH, YCTaHOBJIEHHOH JOJDKHOCTHOM MHCTPYKLMEH U nosioxkeHussMu banka Poccun.

4.16. CocraBnenue OanaHca M ONEPAaTUBHBIX CBOJHBIX OTYETOB O JOXO/AaX M pacxoiax CpelcTB, 00
HCTOJIBb30BaHUU OI0KETa, IPYroi OyXraiaTepcKod M CTaTUCTUYECKON OTYETHOCTH, MPEICTaBICHUE HX
B YCTaHOBJICHHOM IIOPSZKE B COOTBETCTBYIOIINE OPTaHbl.

4.17. PaccMOTpeHue 1 BU3UPOBAHHUE TJIABHBIM OyXraJTepoM CIyKallluX OCHOBAaHUEM I MPUEMKH
Y BBIJJAYH JICHEKHBIX CPEJICTB, JIOTOBOPOB U COTJIAIICHUH, 3aKII0YaeMbIX OpraHHU3allieil Ha TIoyYeHue
Wi OTHYCK TOBAapHO-MAaTCpHUAJIbBHBIX HeHHOCTefI 1 Ha BBIIIOJIHCHHUEC pa60T n YyCIyr, a TaKKe
JIOKYMEHTOB, YCTaHOBJIEHHBIX B COOTBETCTBUH C MyHKTaMU 4.2—4.3 HACTOSIIETr0 MOJI0XKEHHS.

5. IlpaBa

5.1. byxrantepus uMeeT CIIeTyIOIIHe IpaBa;

5.1.1. Tpe6oraths ot Bcex moapaszaencHuit ['OBO0Y 3CILU cobmoaenus mopsiaka ohopMIICHHAS
OTIepaIlvii U MPENICTABIICHHS B YCTAHOBIICHHBIE CPOKH HEOOXOIUMBIX JIOKYMEHTOB H CBEJICHHIA.

5.1.2. TpeGoBaTh OT PyKOBOAMTENEH CTPYKTYPHBIX MOJAPA3AEICHUNA YUPESKICHHUS M OTIENbHBIX
CHEMAIUCTOB MPUHATHUS MEP, HAIIPABICHHBIX Ha 00ecIieueHre MPaBUILHON OpraHu3alul OyxydeTa.



5.1.3. BHOCHUTH MpeqIOKEHHS pPYKOBOACTBY YUPEKIEHHS O IPHUBICYEHUHM K MaTepHaIbHOU
Y AMCLUIUIMHAPHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMILL IO PE3yIbTaTaM IMpPOBEPOK.

5.1.4. He mpuHuUMarh K HCIOJHEHUIO M OQOPMIICHHIO JOKYMEHTHI IO OMNEpalusM, KOTOpbBIE
MIPOTUBOPEYAT 3aKOHOJATENBCTBY M YCTAHOBJIEHHOMY MOPSAKY MPUEMKH, XPAaHEHUS U PAaCXOJOBaHUA
JICHEKHBIX CPEACTB, TOBAPHO-MAaTEePHAIbHBIX U JPYTHMX LEHHOCTEH, a Takke 0e3 COOTBETCTBYIOLIETO
pacHopsKEHUsl AUPEKTOpA YUPEKICHUS U HaYalIbHUKA FOPUINYECKOT0 OTAEa.

5.1.5. Bectu mepemnucKy IO BOIpocaM OyXTaJTepCKOro ydeTa M OTYETHOCTH, a TaKkkKe APYTruM
BONpPOCaM, BXOISIIMM B KOMIETEHIHMIO OyXralTepud W HE TpeOYIOIIMM COTJIacOBaHHUA C
PYKOBOAMTEIEM YUPEKIACHUS.

5.1.6. IlpeacTtaBUTeNnbCTBOBATh B YCTAHOBJIEHHOM HOPSAKE OT MMEHHM YUPEXKIEHHUS IO BOIpoOcam,
OTHOCSIIMMCS] K KOMIETEHIIMU OyXTaJlTepuH, BO B3aUMOOTHOIICHHUAX C HAJIOTOBBIMHU, (PMHAHCOBBIMU
OpraHamMH, OpraHaMH TOCYAapCTBEHHBIX BHEOIO/KETHBIX (HOHAOB, OaHKaMu, KpPEIUTHBIMH
YUPEKICHUSIMH, WHBIMH TOCYJAapCTBEHHBIMHM OpraHU3allUsIMH, a TaKXKe IPYTMMH OpraHU3alUsIMHU,
YUPEKACHUSAMH.

5.1.7. Ilo cornacoBaHUIO ¢ pyKOBOAUTEIEM YUPEXKACHUS MPUBIEKATh 3KCIIEPTOB U CIIELUAINCTOB B
obnacTi OyXraiaTepcKoro y4era IUisi KOHCYJIbTAalWH, MOATOTOBKH 3aKIIOUCHHH, PEKOMEHIAIUK U
HPEJIOKEHUM.

5.1.8. JlaBaTh yka3aHusl CTPYKTYpPHBIM MOJPA3ACICHUAM YUPEKACHHS 110 BOIPOCAM, OTHOCSIIIUMCS
K KOMIIETEHIIMH OYXTalTepUH M BBITEKAIOIIUM M3 (YHKIHUH, KOTOPHIC MEPEUHCICHbI B HACTOSIIEM
ITonoxexuu.

5.1.9. TpebGoBaTh W TONy4aTb MaTepuaibl, WHPOPMAIUIO, HEOOXOMUMBIE IJIS NEATEITHHOCTH
OyXranTepuu, OT CTPYKTYPHBIX IMOAPA3AEICHUN yUPEKICHHS.

5.1.10. O6pamaThcst ¥ IOMYYaTh OT CTPYKTYPHBIX MOApa3elieHuH yIpeKICHNs, TOCYIapCTBEHHBIX
NPEONPUSATHH M yYPEXKIECHUH HEOOXOOUMYI0 METOJMYECKYIO, IPABOBYI0 M KOHCYJIbTALMOHHYIO
MOMOILb B BBITIOJIHEHUH 337124, BO3JIOKEHHBIX HAa OyXTaJTEepHIO.

5.1.11. daBaTh pa3bsiCHEHHs U PEKOMEHIAUMU IO BOINPOCAaM, BXOISIIMM B KOMIETCHIUIO
OyXxranatepum.

5.2. 'maBHBIN OyXrantep UMeeT CIeAyIOIIHNe MpaBa.

5.2.1. B cmy4yae oOHapy>keHUS HE3aKOHHBIX NEHCTBHH JOKHOCTHBIX JIMIl MOKJIAIbIBAaTh O HUX
PYKOBOIUTENIO YUPEKACHUS ISl IPUHATHUS MED.

5.2.2. BHocuTh mpeSIONKEHHUS PYKOBOACTBY YUPEXKICHHS O MEPEMELICHUH COTPYIHUKOB
OyXranTepuy, HMX MOOIIPEHUH 32 YCICHIHYI0 padOTy, a TakkKe MPEIJIOKEHHS O HaI0XKEHUH
JUCLUUIUTMHAPHBIX B3bICKAHUM HA COTPYAHMKOB, HAPYIIAOIIUX TPYAOBYIO TUCHUIUINHY.

5.2.3. CornacoBblBaTh C PYKOBOJIUTENIEM BOIPOCHI HA3HAYEHHUsS, YBOJBHEHHUS W IEPEMEIIECHUS
COTPYZIHHUKOB OyXraJiTepuu.

5.2.4. IlpuMeHSTD 10 COTTIACOBAHMIO C PYKOBOJHUTEIEM YUPEKACHHUS MEPHI MTOOIPEHUS JTUO0 MEPHI
B3bICKaHMsA. Mepbl B3bICKaHUSI MOTYT NPUMEHSTHCS TOI/A, KOT/Ia COTPYAHUK OyXrajaTephH MOBTOPHO
JOMYCTHI OIIHMOKY, MPUBEAIIYIO K (PMHAHCOBBIM HOTEPSAM IJISI YUPEKAEHUs, MO0 JOIMYyCTUIT YTEUKY
nHpOpPMaLIH, HOCSIIEH KOHPHUIESHIMAIBHBIA XapakTep.

5.2.5. llpesacTaBisTh pa3HOTIacHsl PyKOBOJUTEIIO YUPEKICHUS B OTHOILICHUN BeJIEHHUS OyXydeTa.

5.2.6. PykoBO/ACTBOBaThCSI MUCbMEHHBIMU PACTIOPSIKEHUSIMA PYKOBOJUTENS YUPEXKAECHUS B CIIydae
BO3HUKHOBCHNA pamomacnﬁ MCXKAY PYKOBOJAUTECIIEM U I'NTaBHBIM 6yxranTep0M B OTHOIIICHUU BE€ACHUSA
Oyxydera.

5.2.7. TpeboBanusi OyXraaTepuu B 4acTH TOpsAAKa oQOpMIICHUS ONEpanuii ¥ NpeICTaBICHHUS B
6yxranTepmo HGO6XOHI/IMBIX JOKYMCHTOB U CBG]ICHI/Iﬁ SIBIISIIOTCSL  00sI3aTEIbHBIMU U1 BCEX
HOAPA3/ICICHUN YUPEKICHUS.

6. OTBETCTBEHHOCTDH
6.1. CoTpyaHuKH OyXrajiTepud HECYyT OTBETCTBEHHOCTh 3a HaJJIeXkKalllee U CBOCBPEMEHHOE

BBINIOJIHEHHE (DYHKUMH, NPEIyCMOTPEHHBIX HACTOSIIMM IIOJIOKCHUEM, B Mpejaeiaax OO0s3aHHOCTEH,
BO3JIO’KEHHBIX HA HUX JOJKHOCTHBIMUA UHCTPYKIUSIMU U HETIOCPEJICTBEHHBIMU PYKOBOIUTEISIMHU.



